
 

 
Community Work Incentives Coordinator 

Work Incentives Planning and Assistance (WIPA) 
San Diego 

 
SALARY RANGE: $21.26-$28.49/hour DOE 
 
SUMMARY 

The Community Work Incentives Coordinator (CWIC) provides work incentives 
planning and assistance to beneficiaries who receive Social Security Disability 
Benefits. The CWIC is responsible for counseling and educating beneficiaries 
about how employment will affect their current benefits (which may include public 
and private health insurance, federal, state, and/or local benefits received) so 
that individuals may make informed choices towards employment and self-
sufficiency. 

 JOB RESPONSIBILITIES 

Community Work Incentives Coordinator essential functions: 

Assist Clients – 55% 

- Conduct intakes and provide Information & Referral (I&R) services to 
beneficiaries. 

- Obtain and evaluate information about a beneficiary.  

- Educate beneficiaries on the potential impacts of employment and the work 
incentives that are available. 

- Develop individualized Benefits Summary, Analysis reports, Work Incentives 
Plans, and other correspondence.  

- Deliver follow-along services to help beneficiaries manage their benefits, report 
income, and access available work incentives. 

 Support Services – 35% 

- Assess collected documentation for accuracy. 



 

- Analyze documentation to determine the potential impact of employment on 
benefits. 

- Maintain communication with Social Security Administration personnel and 
other state and local agencies. 

- Input beneficiary information into National WIPA Database.  

- Maintain files and electronic records per federal requirements.  

 Outreach / Training – 10% 

- Prepare materials, conduct outreach, and train consumers, community groups, 
advocates, and others.  

Working at DRC is more than just a job - it's that rare opportunity to do what 
you're good at while making a difference in the lives of Californians with 
disabilities. Learn more about us at www.disabilityrightsca.org 
 
Applications should be received by September 25, 2017 to be considered 
for the first round of interviews. 
 
DRC offers competitive salaries and a generous benefit package! To view the 
detailed job description and complete the application process visit 
http://www.disabilityrightsca.org/Jobs/index.htm 

http://www.disabilityrightsca.org/jobs/jobs.htm

